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SOCIAL WELFARE DEPARTMENT
NOTIFICATION e

Hml' Jaipur, August, 13, 1970,
' i ¥ G. 5. R. 244—The Governor of Rajasthan is hereby pleased to
make the following rules for the administration, admission and rehabi-

litation of persons in Homes and Shelters.

RULES FOR THE ADMINISTRATION, ADMISSION AND REHABL
LITATION OF PERSONS IN HOMES AND SHELTERS, 1970

CHAPTER 1 '
1. Short Title—These rules shall be called—
(a}) "Rules for Homes and Shelters".
(b) These rules shall apply to all Homes and Shelters established

by the Social Welfare Department, under the Moral and
Social Hygiene and After-Care Programmes.

(c) These shall come into force with effect from the date of their
publication in the Rajasthan Rajpatra.
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2. Definitions—In these rules unless the context uﬂlerwisu.-
requires,—

(a) ‘Act’ means the Suppression of Immoral Traffic in Women &
Girls Act, 1956. .

(b) “Association’ means Rajasthan State Branch of the Associa-
tion for Moral and Secial Hygiene in India.

(¢} ‘Chief Inspector’ means the Chief Inspector appointed by the
Government for Protective #Homes, After-care Homes,
Children Homes, Approved and Certified Schools ete.

(d) ‘Dirdctor’ means the Director of Social Welfare DEpElrf.mEni
Rajasthan.

(e} ‘Committee’ means a Committee constituted under Rule 28
for cach Home/Shelter in the State of Rajasthan.

{f) ‘District Probation Officer’ means the District Probation
Officer appointed under rule 2(6) of the Rajasthan Proba-
tion of Offenders Rules, 1962. \

-(g) ‘Government’ means the Government of Rajasthan.
(h) ‘Home’ means and j‘nclqdﬂ;,_

(i) Home for rescued women.

(i) After-care Home for Men and Women.

(iii) Protective Home as established or declared by the
State Government under section 21 of the Act.

(i) ‘Shelies’ means and includes any shelter or reception centre
opened by the Government for the purposes of admitting
men and women eligible for admission in the Hom i
Shelter, as per these rules or according to the provisions of

the Act.

L (1) ‘Superintendent’ means the principal officer incharge of a
Home or Shelter and includes Assistant Superintendent or

persons specially appointed to discharge the functions of a

' Superintendent.
9 Loecation.—The Government shall establish, maintain or

recognised Homes and Shelters at suitable places in the State.

4. Avea oof wperation.—The area of operation for each Home
or Shelter shall be s defined by the Director.
o Aceonoaodalion.— (1) Bach home shall ordinarily have an

accommodation vl 100 inmates  and cach shelter for 25 inmates, but
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e Director shall ave powers to revise this strength from time tu
Lume.
ien & (2) It should be l=:1115111'~\=ﬁﬂ"r that rescued  womeén and hardenﬁd

ex-prisoners are not mixed up with other groups. If }ractu:al conside-
ratlons, convenience or exigency require several groups to be accom-

socia-
modated in the same Home, this should be taken are of by making
separate arrangements for each groups and by an appropriate intake
iy the policy following upon an adequate system of lnvestlgatmn and
Al classification. 3 ,
6. Hescue Home—The GﬁvEmmant may establish or maintain
men! : a State Rescue Home for the women facing moral HWanger, or - those
" rescued from immoral traffie. Female ex-conviets will not ordinarily
e 98 be admitted in this Home but shall be allowed to be admitted as a
special case only with the permission of the Chief Inspector.” This
' Home shall be a long-stay Home at the State level for the custody,
ation protection and training of the females for their rehabilitation. Rescued
roba- women shall not be allowed to mix with other groups. -

7. After-Care Home—(a) The Government may establish or
maintain After-Care Homes for men and women separately, for
persons discharged from both care and custodial instifutions, such as
Jails, Approved Schools, Certified Schools. Reformatories, Borstal
Schools, Children Homes, Orphanages, Shelters, Probation Homes ete.
Such -a Home will be a long-stay Home for the residence and training.

e of persons for their emotional, social and economic rehabilitation.
{(b) Protective Home.—The Government may establish or
sntre maintain a Protective Home or declare any institution as a Protective
o Home under seclion 21 of the Act for admission, stay and prutmtmn of
e female person sent under the provisions of the Act. Sy —TF
1s of s e
CHAPTER 11
of a Institutional Programme
i 8. Eligibility for admission.—(1) The institutions of Homes
of a and Shelters will admit men or women, as the case may be, according
to their eligibility defined in rules 2(i), 6 and 7 above.
ot (2) Children below the age of 7 years may be allowed to stay
in a Home or Shelter alongwith their parents provided no other
s arrangement 15 possible.  Children above the age of 7 years may
he sentl to orphanages or clsewhere.
aft (3) Any other person requiring shelter, care or after-care may

ers be admilted with the permission of the Chief Inspector,
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9.+ Re-admission.—Re-admission of a per on once discharged
irom a Shelter or Home shall be allowed only with the permission

of the Chief Inspector or under a court order. Permission shall have
lo be sought within a week after such re-admission, '

10. Sources of admission—Admission to the Home or Shelter
will be made subject to availabilily of accom:modation and facilities,—-

(a) On a court order under the Act or atherwise.

(b) On the recommendations oi a reputed Social Worker

or recognised Voluntary Agency working in the ficld of M‘"i!._
and Social Hygiene. .

. (¢} On the recommendations or consent of a parent/
husband/legal guardian.

(d) On the request of a person in need of protection.

(e} On being sent by police; but no such inmate oncs
admitted shall be handed over to any-one without the erder of
a court of the Magistrate Ist Class or the Chief Inspector,

(f) On being recommended by the Commiltee,

1. Restrictions on admission.—(a) Menlal cases and persons

suftering from leprosy and other iniectious or communicable disages
shall not be admitted into these Homes or Shelters.

(b) Mo person shall be dllewed admizaian cxcept under rule
Wia) and (e] unless adequale invesligation at lhe Sheliers and the
Home: kave been made by a duly trained worker. | p—

5
hi g

(2) In female Homes and Shellers admission shall be restric-
ted, as lar as possible, to the age groups of 14 to 45 Vears.

() In a male Aller-care Home persons above 45 vears will
nol be admitted.

12, Frocedure of admission.—(a) A person shall.be admitied
in-a liome or Sheiter an receiving an applicalion in the prescribed
formi thvough  any of the persons mentioned in rule 10 above and
his/her particulars will be recorded in the Regisier of Admissions
A Disecharge,

to) The Superinlendent or the  Assistani Superinlendent of
any |l or Skelter shall be empowered to grant admission to a
persetweived through court or police but in other cases, approval
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e[ the Chairman of the Commitles shall be obhtained at the time of
Admission, latest within a week aiter the admission. The Superin-
lendent or the Assistant Superintendent wili report the admission of
#n inmate to the Chairman of the Committee within 24 hours, unless
he/she has already obtained previous permission.

(c) In case admission is disallowed by the Chairman, of the
Committee, the Superintendent or the Assistant Superintendent may
refer the case to the Chief Inspector. The decision of the Chjef
Inspector in such case shall be final.

(d) A new comer shall be inlerviewed by the Superintendent
or the Assistant Superintendent of the Home or Shelter to assess
his/her suitability for admission. On admission shefhe shall be kept
in quarantine for a fortnight and medically examined. I found fit
physically and free of any communicable disease, he/she shall he
accommodated in the respective block meant for him/her.

() At the time of admission, particulars of jewellary, cash

and other belongings will he enlered in the prescribed register and
taken custody of by the Superintendent.

13. Period of stay.—(a) No person shall be allowed to stay for
more than three months in a Shelter without the permission of the
Chiefl Inspector. If a longer stay is necessary such person may be
senl to a suitable Home under the directions of the Chief Inspector.

(b) Ordinarily an inmate will not be allowed to stay for more
than 18 months in an After-care Home. When it is found that an
inmate should be allowed to stay in the institution beyond 16 months,
the Superintendent shall refer the ecase to the Chief Inspector with
necessary details and recommendations. The decision of the Chief
Inspector in such case shall be final.

() An female inmate may be allowed to stay in the Home for
a period not exceeding 18 months or till her training in a particular
trade or profession is completed or as directed by any Court orders.
If it is found that an inmate showld be allowed to stay in the institu-
tion beyond 16 months, the Superintendent shall refer the case to the
Ckief Inspecltor with necessary details and recommendations. The
decision of the Chief Inspeclor in such czge ghall be final

() I an inmate of the Home or Shelter has secured a job or
cmpivviient he fshe may ke allowed to continue to live in the Home
ar Sheller for o period not longer than two months, with the permis-
sion oi the Chief Inspector,
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159 Dlscharge of inmates.—(a) A person may be discharged
from a Home or Shelter on the request of the inmate, his guardians or
parent, unless he was admitted through a Court order or by police. Any
person who leaves the Home or Shelter without permission and does
not come back within a week, will be discharged. Ordinarily an
inmate should be discharged when the programme of counselling,
assistance and training of inmates fo enable them to live as a self-
reliant, respectful, honest and useful citizen is completed. An inmate
may, also be discharged as a disciplinary measure with the prior sanc-
tion of the Chief Inspector.

(b} When an inmate is discharged from the Home or Shelis g
under these rules, hefshe will be allowed to take back the jewella".
¢ash and other belongings which were deposited at the time of his/ her
admission or as a result of his/her earnings during stay in the Home
or Shelter. In case of transfer of an inmate from one institution fo
gniother the above property will also be transierred. '

(c) If the inmate has insuficient or indecent clothes, he/she -
chall be allowed to leave the Home or Shelter on discharge or
transfer with one set of clothes on his/her body.

15. Transfer of inmates—Permission in writing shall be
abtained from the Chiel Inspector before any transfer of inmates is
made from one institution to another.

16. Death of inmates.—In case of death of any of the inmates,
the Superintendent or the Assistant Superintendent of the Home or
Shelter shall immediately repoct the circumstances of the case to the
Director, Chief Inspector, District Superintendent of Police and to th.g#
nearest Magistrate; copy of the report shall also be sent to the parep.
or guardians or relatives, as the case may be, of the inmafe,

17. Daily routine—A programme of daily routine-activities in a
Home or Shelter shall be drawn up by the Superintendent or the
Assistant Superiniendent in consullation with the Chief Inspector.
In deing se, following points are 1o be keptl in view:—

(1) The difference in the needs ol mental and social
adjustment of various inmates;

(2} The need for soms communily recreation and social -
education during the leisure hours;

(33 The need for educational and vocational training for
various inmates including literacy arrangements.
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{4) All inmates should do their own room-cleaning and
assist in cooking in batches and help in keeping the premises
clean. They should also wash their own clothes, Self-help in
all these matters should be promoted. .

(5} The need for placement of inmates on jobs and oecu-
pations Jeading to their rehabilitation.

18. Educational programme.—There shall be arrangements in a
Home or cutside in educational institutions for imparting suitable
education to inmates at Government cost, if necessary for their proper
rehabilitation.

19. Training and Production Programme.—(a) There shall be as
far as possible Training and Production Units attached to each Home
for affording facilities for training in different erafts and trades. These
should suit the local conditions and loea] requirements and be such as
may be helpful for the ultimate rehabilitation of the inmates,

(b) While working in the Training and Produection Units,
inmates will be entitled for incentive wages al rates prescribed by the
Government for various crafts and trades under a particular scheme.

Payment of these wages will be arranged accordingly, to directions of
the Government in this behalf.

(c) Facilities may be provided to inmates for training in skills,
professions and trades outside the Home on Government cost, if
necessary for their proper rehabilitation.

{d) In each Shelter there shall be arrangements for keeping the
idle inmates grainfully busy in crafts and skills of ordinary nature.

20. Rehabilitation.— (1) The final aim of any programme of care
or after-care is complete rehabilitation through measures calculated
to promote self-reliance, self-respect, discipline and emotional and
social adjustment. Such a rehabilitation of each inmate in a Home or
Shelter shall be achieved through programmes of counsellihg, assis-
lance, education and training ete. The procedure involved shal] be the
medical examination, classified assessment of aptlitude, skills and
attitudes, contact with parents and relatives; investipation into indi-
vidual’s back-ground, preparation of rehabilitation plan for each
inmate and discussions on these plans in a monthly case confe-
rence. Case work practice shall be adopted by the staff in dealing
wilh inmales [or their proper rehabilitation.

(2) Rehabilitation may be achieved in any of the following
Wiysi—

(a) Hestoring the inmate to his family,
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{b) Counselling the inmate and his or her relhtivcé to
facilitate their re-adjustment.

(¢) Imparting suitable training in a craft, trade or pro-
fession inside or outside the institution and thereby enabling
the person to earn his or her livelihood.

(d) Enabling the inmate to secure a job or employment.

(e} Arranging marriage of a female inmate who is un-
married widow or divorced with a suitable person.

{f) Minor children unclaimed by their parenls may be givris
in adoption after observing legal formalities, and safe-guardi s
their future welfare. '

(g) Providing financial assistance to inmates for establi-
shing themselves in trades or occupations. -

21. Procedure for arranging the morriage of a female inmate. —
(1) On receipt of an informal proposal from an intending suitor the
Superintendent shall supply him with two copies of form of the
suitor’s proposal for marriage, on payment of the price, if any, fixed by
the Director. These forms will be returned to the Superintendent
duly filled in by the suitor with necessary enclosures.

(2) The Superintendent shall forward one copy of the Suitor's
proposal to the eoncerned Distt. Probation Officer if she is satisfied
that. —

(a) The suitor is an earning member capabie of maintaining

a family.

(b) The suitor is hale and healthy without any cc¥®®
municable or infectious diseases.

(c) The suitor is an unmarried person or a widower with
or without children. In the case of a person bhaving a living
wife, he must get a legal divorce of such a wife and the divorce
certificate from a competent court shall be produced for verifica-

tion.

{3) The Distriet Probation Officer shall conduct the Home
Enquiries of the suitor and forward the Home enguiry report
to the Superintendent as early as possible and not later than one
month from the date of receipt of the proposal by him. The District
Probation Officer shali also send a copy of the Home Enquiry Report
to the Chief Inspector alengwith Lthe copy of Suitor's proposal received
by him from the Superintendent.



©

‘1) At o4 ] THGH WH-q5, Feadt 18, 1971 523

s to (4) On receipt of the Home Enquiry HReport from the Distriet
Probation Officer, the Superintendent will propose suitable girls with
their case evaluation reports to the Marria-~ Sub-Commities, if,—

pro-
aling i {a) The girl is willing to ma - the suitor;
(b) The consent of the parcil: or guardians, if necessary,
t. has been obtained:
un- (c) The medical officer has certified that the inmate
selected is fit for marriage;
';t_“u (d) The girl belongs to the saye religious persuation,
ing
(5) Recommendations of the Marriage Sub-Committee shall he
\bli- forwarded by the Superintendent (o the Chief Inspector with her own
y comments, alongwith the case file and other necessary record of the
Case,
;Elh_e {6) The Chief Inspector shall examine the case and Intimate
k his approval or disapproval of the marriage proposal Lo Superinlen-
the dent concerned. In case the Chief Inspector disagrees with the
1 by reconunendations of the Marriage Sub-Committce, he will obtain
lent uriers of the Director in the matter.
= (7) If the marriage proposal is approved, the Superintendent
.‘;;; shiil direct the suitor to deposit Rs, 200/- which shall be the property
' of the inmate and shall be refunded to her after a year.
lng (8) The marriage, even if performed formally according 1o

custom, shall be registered under the Registration of Marriages Act
H within three months of the marraige,
=

(4} Immediately after the marriage, the Superintendent will
issue a marriage certificate and forward 3 copy of it to the Chief Ins-

7ith pector for information in the prescribed form. At the same time she
i will obtain the undertaking from the husband on discharging the girl
i to his care in the prescribed form of undertaking for lawful guardians.
-7 (10} In deserving cases, before the marriage takes place, the
Chief Inspecior shall sanclion a marriage granl of Rs. 250/- o the
e Hmnate for cyuipping the inmate with utensils and other domestic or
ars personal necessities.
mne
sict CHE e € aied Inspector shall sanction an expenditure Rs. 150//-
urt for coleraating cawh marriage. In cases where the bridegroom is
ved content 1o Inive the marriage celebrated in a simple manner, a nominal

expenditure stiould be anewrred for the marriage.
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" (12} The Chief Inspector m=y. cireidbatesthe. proposal with Home

Enquiry Report received from the District Probation Officer among
Superintendents of the institutions for proposing a suitable girl.

92  Follow-up service after discharge.— (13 The aim of care and’
after-care programmes does not end with the rehabilitation of a person.
The authorities incharge of a Home or Shelter shall maintain contact
as far as practicable, with persons discharged from the Home of
Shelter with a view to minimise and eliminate chances of their
relapsing into old hab:s anid coming under unhealthy influences. The
i Committee and the supervising staff shall make all efforts in this
! direction. The supervising officer shall, for this purpose, waork i
| close cooperation with the District Probation Officers and employer ¢j |
. parenls of inmates and Sacial Workers concerned. An assessment note
| about the inmate, containing his criminal and social history, informa-
tion regarding his behaviour and performances in (he institution 2ad
rehabilitation plan for him/fher ele. may be drawn up and forwarded
ta the concerned Districl Probation Officer. The District Probation
Officer shall take care of the [ollow-up and if necessary, inform the
Superintendent or Assistant Superintendent of the Home or Sheller

concerned.

g o [ N T, T L LT —_
= —r

(2) A register shall be maintained in each Home and Shelter
and by the District Probation Officer, recording the name ol the inmate,
his or her address, age, qualificalions, nature of problem in which the
inm: te was involved, treatment given in the Home or Shelter, nature
of final rehabilitation and the reinarks about the follow up action with
progress.

949, Discipline among inmates.—The following acts shall ﬁ .
iarhidden in a Home ot a Shelter:— 5 )
(a) Quarrelling with any other inmate;
(b) Any assault or use of criminal force againsi any one,
(c) Use of insulting, obsceng of thereating language;
(d)Immoral or indecent or disorderly behaviour;
{(e) Wilfully damaging the Home property;
(f) Wilful mismanagement of work;
(g} Tampering with or defacing history tickeis, records,
documents or tools; '
(h} Receving, possessing or transierring any prehibited
articles; X
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nong (i) Willully bringing false accusation against any

member of the stafi or any inmate;

Vi (j) Conspiring {o escape or assisting any one in escape;

SO (k) Refusing to take food or wilfully destroying food;

act (1) Committing nuisance in any part of the institution;

2 <o (m) Disobeying orders of the Superintendent or Assistant
TEhl; Superintendent;

thig (n) Communicaiing with any person outside the Hom= or

L i Shelter except with the permission of the Officer-incharpge of the

or or J institution.

f’“te 24. Punishment for indiscipline.—(1) The Superintendent may
SR/ - _ award any of the following punishments for the act or acts specified
and in rule 23:—

rded . :

tlon (a) Temporary cessation of visits of parents or guardians:
the (b) Deprivation of play hours;

eller (c) Change to work of harder nature for a period not

exceeding three months.

zlter (2} A punishment book shall be maintained in each Hime or
1ate, Shelter by the Superintendent or the Assistant Superintendent who
the shall record full particulars of the punishment awarded by him/her
ture together with the nature of ofiences, the names of the offenders and
with the number of previous punishments awarded to them.

{2} An extract from the punishment book of entries of every -
" month shall be sent by the Superintendent or the Assistant Superinten-
dent ta the Chief Inspector before the 10th of the following month.

(4) When any offence under the Indian Penal Code is com-
one, mitled by an inmate ol the Home or Shelter, the Superintendent or
the Assistant Superintendent shall—
(a) If the offence is non-cognizable, file a complaim
with the prior permission of the Chief Inspector, and
() If the offence is cognizable refer the case to the Officer-
in-charge of the Police Station within whose jurisdiction the
rds, Home or Shelter is situate, and send a report to the Chief
T tor,
ited () o peemislunen! ether than those mentioned in rule 24 sub.
tibe ¢l <hiall be awarded to or infiicted upon any inmate, and any
metnber o the slaff responsible for inilicting  any unauthorised or
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sty nrecorded s punishment, on-any inmate shall be liable—{for-severe

disciplinary action.
CHAPTER 111

Egquipment, Diet and other Miscellaneous Fuacilifies,

25. Clothes and other eguipmeniz.— (1) On admission into
the Home or Shelter, each mmmate shall be supplied with clothes,
beddings, utensils, soap, hair oil and comb elc. at the scale prescri-
bed by the Governmenl [rom thne to time,

(2) The Director =hall deienr;ine the standard pattern anf?the'-
life of articles to be supplied to inmates. 2

(3) Each inmate’s clothing and equipment shall be renewed

irom time to time as the necessity arises. e

25, Diet—The inmates shall be dieted according to the
seales preseribed by the Government from lime to fime.

27.  Journey expenses of the inmates of Homes and Shelters.— (1)
Journeyv expenses will he allowed at the following scale:—

(a) The lowest charge of lhe cheapesl conveyance avail-
ahle on the route will be payable to the inmates;

(h) A subsistence ailowance of Rs. 1.50 per day subject to
maximum of 3 davs under ordinary circumstances, will be paid
i each of the ipmaies performing the juurney exceading Tve
miles from one irsiitution lo olher institution or to the place of

interview or appointment or rehabililation of any other r
and vice-versa.  1f more than four hours are required lo re¥eh

the place of destinalion.

(¢) Ne inmate should ordinarily be allowed more than
three interviews at Government cost for the purpose of attend-
ing interviews, rehabilitalion or job placement. Any relaxs
tion to this rule can only be made m deserving ‘cases under
specific approval of the Chiel Inspoctor

canied by a femaie employee of the Home. Outsider selected
far admission into the Home for Women or Shelier may be
accompanied by her Temale allendant, if any, and in such cases
the altendant m:ay be pard 1he actual charge of the cheapest
conveyance available for  bolh the ways, if incurred, and
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subsistenice allowance of Rs. 1.50 each per day on production
of a certificate from the local revenue authority or the Sarpanch
to the effect that the woman seeking admission into the Home
is -actually poor and has no means to meed journey expenses .
from her place {o the Home or Shelter and one esmrt. h
necessary in her case. A female emplovee of the Home nlr
.‘E_heltcr may also be sent to bring outsiders selected for admis-
sion to the Home or Shelter.

28, Interview.—The inmates of the Home or Shelter shall be
ﬁlluwed Interview with their relatives in the presence of the
Superintendent or the Assistani Superintendent within the premises
of the institution. Ordinarily visiting hours shall be fixed on Sundays.

29, Letter— (1) Each inmate shall he allowed to write twao
letlers in a month to hisfher friend or relatives.

| (2) Writing malerials and serviee post-card shall be issued to
the inmates. If reply cards or envelopes are received from the relatives
the expendilure may be reduced correspondingly, i

(3) The Superintendent may persue any Jotler wrilten by or
to an inmate and may, for any reason that hefshe considers aufﬁr:-ient
reluse to deliver or issee the leller and may tiesiroy the qa]ne "r"lcj:
reearcing Kis reasons in the book maintained in Fnrm.présr‘rih‘f:l:‘flfﬂr
‘he purpose. h

J0. Private cash—The private cash of inmates shall be kept in
i pass book opened in his/her name in the Post Office Savings Bank
.-‘fu.-cmml and shall be preserved by the Superintendent or the Ajsgistant
superinlendent of  the Home or  Shelier until  the date
of  hisfher  discharpe from  the  institution. In this account
hall  alse  he  deposited  all moneys  which the- inﬁate
iy et dor work dope by him  inside or  gutside the insiitutiun.
or received from  parents, relatives or others, The inmate shall be
permitied to withdraw Trom his/her savings account not more than
r'llr?t.'-:“::v. hwo in any one week except where the Chief Inspector is
titlishiosd fhed the extra money is required for a reasonahle cause,

Al Medical Care—(1) Every Home znd Shelter shall provide
cheeuante medical facilities o the inmates.  Those requiring medical
hiesent shadl Ino atbande! 1o by a Medical Officer who shall be a

T feresl anedical practitioner, or sent to any Government Hospital.

vt The Medical Oflicer shall visit the Home or Sheller as the
vant iy e reanlarly and  examine the  health of every inmale at
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least once In a month and the result thereol shali be noted in the™""
history ticket of the inmate.

CHAPTER 1V
Committee. .

32. Commirtee.—There shall be a committee for each Home and
Shelter. The Committee for a Home shall consist of seven members and
that for a Shelter of five members inclusive of the Chairman, Ordinarily
not more than one-third of the total members shall be official. The
Committee shall also function as Board of Visitors under Rajasthan

Suppression of Immoral Traffic in Women and Girls Rules, 1958. 'J*
Chairman will be the President of the Board of Visitors. he X

33. Chairman—Each commitiee shall have a Chairman and a
Secretary. The Chairman shall ordinarily be a non-official. The
Chairman of the committee of State Rescue Home or an After-care Home
for Women shall ordinarily be a lady.

34, Ex-Officio Secretary.—The Supeintendent or the Assistant
Superintendent shall be ex-officio Secretary of the respective commitiee.
He/she shall be responsible for convening the meetings of the committee
‘n consultation with the Chairman for putting up agenda for meetings
and for recording and preserving the minutes of the meetings and for
ather such incidental matters. The minutes recorded by the Secretary
‘1 a Minute-Book shall be placed before the Chairman of the meeting
tor hisfher sipgnature in  confirmation of the minutes. A copy of the
minutes will be forwarded to the Chief Inspector within a fortnight
from the date of meeting.

35. Ex-Officio Members.—The Chief Inspector and the District
Probation Officer shall be ex-officio members of the Committee. 'ﬁf

36, Nomination of members—While nominating the members for

the commities, the State Government may, as far as possible, select
from amongst the following.—

For official members of the Committee—

District Magistrate (for Homes).
Superintendent of Police

District Medical Officer of Health.
Superintendent of local Jail.

Officer of the Education Department.
Employment Officer.

For the Non-official members of the commitiee.

S 0B

T

1. Representative of the lecal Weifare organisation,
2 Representative of the local Municipality.
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Seerctary for the meeting of the committee. How
van b held with lbe permission of the Chairman al a shurter notice.
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4. Representative of the local legal profession, 5 o
4. Representative of the loca] business community
2. MP, Trepresenting the Distriet,
.

M.L.A. representing the District.
Educationist,

. oovial Worker, .

2~

7. Term of Office—The members of the Committee shall hold
oflice ardinarily for two years from the date of their appointment. Any
member may, however, be re-appointed to hold membership of the
committee to the extent of five years at the maximum at g slretch.

Guvernment may remove a member for reasons as may appear to them
sufficient.

J8. Resignation.—

¥ non-official member who wishes to resign
shall send his resignation t

0 the Chairman of the Committee, who shall
refer it to the Government through the Director.

48, Removal —The Committee shall be empowered to recommend
the removal of any non-official member for failure to attend three
consecutive meetings or for other sufficient reason. Such recommenda-
tons shall be made to the Government through the Director,

40. Meetings.—The Committee shall ordinarily meet once in two
months. Addilional meetings shall be called when deemed necessary by
the Chairman or by the Secretary in consultation with the Chairman
or when one-third of the number of mem

bers so desire by a properly
signed reguisition.

41, Quorwn—The guirum for a meeting of the committes shal]
be one-third of the number of members. The Chairman shall preside
Al every meeting.  If the Chairman is absent from any meeting the
members present shall select one of the members to preside over the
mectingr, Al least seven cleéar days notice wil be given by the

ever, urgent meetings

42, Sub-commitiee—The Committee shall be empowered to

appuind sub-commities of two or three members to lnok alter specific
tHems ol waork il to delegate its powers to e, Following sub-
tommniatees oy be lormed by each Comnittes: —

i) Ahimisteation Sub committee,
t=) Lencation & Training Sub-commitice.
{(-3) Marriage Sub-committee.
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(b) Case Comittee — (i) The Commitiee chall nominate ﬁne
of its members of ihe casc Commitlee of the Institution- ‘Other
members of the case Committee will be as follows:—

3 (1) District Probation Officer.
(2) Superintendent OF Assistant Superintendent of the
institution.
(3) Case Worker/Investigator.

(4) Superintendent oT the Deputy Superintendent of Jails.
if there is a Jail at the place vl the institution. '-.M

(5) Psychologist. "

The Chief Inspector will participate in the meeting of each
Case Commitiee at least once in a year. ¥

(ii) The Case Conunitlees ghall discuss the case histories of
jnmates in & monthly conference at the Home/ Shelter.

(iii) The Superiﬂiendent or the Assistant Suycrintendenl: shall -

prepare the proceedings of the monthly conferences and send a copy
o the proceedings to the Chief Inspector without delay.

43, Delegalion af ;:{er?'s.——Thc- Committee shail be competent
to delegate 10 the Chalrman such of the poWeIs vested on them as

they deem &t —— #~ the exteril they consider Necessary.

44 Functions of the conmittee.— (1) The Commitiee shall
generally ook after the affairs of the Home OF Shelter and for this
purpose, it shall be open lo any member to visil the Home or S0
nd interview the inmates at any time with a prior intimation o the
Supﬂrintendeni oi the institution concerned. The Chairman shall be

compeient 10 vigit a 1lome OF Shelter al any lime.

ttea of the Home or shelter should be consulted

in respect of all important administrative matters excepl those con-
nected with he appointments of staff and disciplinary control Over it.
Barring Lhe geiual operalion of Government junds and the mainie-
nance of accounts, the Commities should be intimately associated with
the management of Home OF Shelter and any advice tendered by them

should ordinarily he accepted and scted upon except when it is incoll=

sigtent with Lhe Rules or fnancial procedure O Aty order issued by the

Government or the Direclol. The Commitiee will thus be fully in
picture as regards functioning of the Homes and Shelters even though

{he budgel may be formally gperated upon by Government officers.

(2) The Conui
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shylpmas 45.  Implementation of Resolutions,— (1) The Superintendent
. one or Lhe Assistant Superintendent shall give effect to the resolutions of
Yther the Committee or the Sub-Committee, If, in the opinion of the

Superintendent or the Assistant Superintendent any resolu-
tion of the Commitiee or Sub-Committee is inconsistent with the rules or
structions in force op in-expedient or involves extra expenditure to
f the Government, he/she shall, befiore giving effect to it, submit such resolu-

tons for orders of the Chjes Inspector, and shal] intimate to the
Chairman the fact of having done sq,

i i

(2) No member shall issue any order tg any subordinate officer
Jails, { 0l the Home or Shelter. They are competent to record their comments
o P | in the Visitor’s book for departmental action, -

each each financial year and budget estimates for the next financia] year

(b) The Secretary shall place before the Committee in its ordi-

shall hary meeling a comprehensive Progress report of the institution bring-
copy ing out the following matters.—

5 e

(i) Figures of the numbers of inmates in the institution on

etent | the date of the last meeting, the numbar of fresh admissions, the
n as | number of absconders and discharges and the present stremgth,
} (ii) The number of inmates rehabilitated by securing
| gainful employment, restoration to normal home Jife through
5}‘]?2 i marriage or otherwise, '
t . l (i1i) Cases for rehabilitation under correspondence with
% ' emiploying agencies,
ilbe | (iv) The number of inmates selected for training in the

Lraining and Production Unit on the date of the Jast meeting and
the number freshly admitted,
ulted (v) Progress of the Training and Froduetion Unit with
con- particular repard to the degree of skill and efficiency achieved by

r it the trainees,

iﬂ,te' : (vi) Arrangements for training made for inmates found
_Wﬂh unsuitahle for admission to the Training and Production Unit,
:l{:j:: vild Aveanpoments fog iraining sutside the institution in
; the . Jadessions and tradoes.

r in (vili) Arcangements for imparling education to inmates, *
ough

(Ix) Health report of inmates, TR e e
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e woof) Case conference held and recommendations made there-
at.
(xi) Mon-recurring equipments, if any purchased for the
institution since the last meeting and further action if - any,
. proposed to be taken.

(xii) Any other administrative matfers that may be recom-
mended to be brought before the Commitiee for decision by any

sub-committee.
(xiii} Copy of the Inspection Notes of the Chief Inspector and
Director will be placed before the Committee in the meeting.

(xiv) The state of the accounts of each inmate of the t'1-3. "
Shelter having an account. ; i

CHAPTER V S TE
Tnstitutionel Personnel and Organisation. "

47. Personnel Organisation:-=(1{Each Home will have a SBuperintendent,
a (Case Worlker or Investigator, a Nurse and such other staff as may
. be.decided by the State Government from time to time. Sos]

(2) Bach Shelter will have an Assistant Superintendent and s - J
Case Worker or Investigator besides such other staff as may be decided ||
by the Government from time to time. i

: (3) Servieee of a Madical Officer ehall be made available to each ]
Home end Bhelwer.

- - 48, - Qualifications. —~{1) ‘The Svperintendent, As=sistand Superin-
tenident of Homes and Shelters shall be —

(a) A post-graduste in Bocisl Work with Peychology as one QH
gubjoets in Degree Course. Y

OR

A post-graduste in Peychology with Sociology or Social Work
ag ono of the subjects in Degree Course,

(b) Fulfil other conditions preseribed by the BState Government
for similar status and responsibility.

(2) A Case Worker/Investigator ghall be a graduate in Arts having
Paychology and Boeciology or Bocial Work subjects in Degree Examination.

49. Service conditions.—The procedure relating to the appointment §/
af the personnel, their salarics, sllowances and other conditions of servica !
ghall Le the eame as ars applicable to Government servants of the State
of a similar status and regulated by general rules on the subject in the

Social Welfare Department.
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ik 60 Leawe.—(1) Casual leave may be granted:—

for the (@) to Suporintendent of Homes by the Chief Inspector,

G {e) to Assistant Snperintendent of Shelters by the District Proha-
tion Officer but the Chief Inspector will be infrrmed before

@ recom- the leave i3 availed,

n by any 1

i (2) All other leave shall be granted to the Superintendents op
| Amsistant Superintendents by the Dircetor,

sctor and |

ting. ' 51, Duties and les ponsdbilities —(1) The Superintndent of the

: ¢ Home shall hold a Gazetted status and shall function as the Head of Office

sl and as 1he drawiog and disbursing officer of the Home  and will be

koverned by the general rules regarding yowers and responsibilitice of

such Government Officers and will be fully respongible to the Chief Ing=
pector and the Direetor in finaneial ani adminigtrative matters. In
ndddition to other duties assigned by the Government from time to time,
¢ [ollowing dutire and regpongibilitice appertaing to the Superintendent
endenit l {(a) The Superintendent shall be responaible for the admission, care,
o mu‘p! [ rustody, protection, treatment, trainicg and genoral welfare of
L the inmates of the institution, He/ehe ehall veeide on the pre-
mises of the institution in the guarter providid by the Govern.
Sl a ment freo of rent,
lecided : :
(B} The Superintendent shall be regponsible for management and
: general supervision of all work of the Home inchudirg the supey-
P, ] vision ol the work of the staff, mainterance of accounts and
i financial transactions, accounts of clothing, {ced stock, sloreg,
f private property of inmates, if any eto,
uperine ‘I. . : ; i
. (¢) The Superintendent shall be regpongible for gocd diecipline of
, ' the institution and for efficient workirg of the trainirg and
er i provluction units. Hefshe may issue administrative oidete to
i mect emergeney reporting the circumstance s of the cage o the

Chicf Tnspector and to the Committee of the imstilution as goon
an ]Illz-cﬂil.l'll'.

() The Superintendent ghall take all neecggal Y measuree for main-
Work taining the good health of the inmates and maintain the instj-
tution in well sanitated condifion.

nment (e} The Superintendent shall b regponsible for maintainirg the
wecvmnte eustody of jewellary, eash and ofther L lergives of the
! s ond  submiesion of Tinaneial relmns proreribod ordey

hﬂ."ﬂ"iﬂg T ‘.i"llli_" rith g

1ation.

Y Th o sopecindendend shnll To eharge of office correspondenee,
itment tcdiems with viditors owl showing them yound the Home.
jervice
y Btate fedd 711 Hperinlencent izl prenare case history, diagnosis and the

in the Pt ptan for inmates. Hefehe ghall arrange for Focial

b el mohabilitation of inmates, job-placement ard
Flbos g waogk relating to pergons discharged from the Home,
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(k) The Superintendent shall funotion a.ath; ex-officio Becrotary of
the Committee.

(i); The Svperintirdent ekall make suiprise inspeetion of Prl.'r‘l'ﬁlif_lﬂ
- gtores at least cree a menth, ehall visit the instituticn at uncertain
[ hu;fs and check thav every thing is in order,

B

(1) The Buperint: ndent shall be responsible for submitting statements
and returns voder thege rules in addition to such statements and
returns as may be prescribed by the Government, tne Director
or the Chief Inspector from time to time,

(k) The Superintendent g¢hall be responsible for proper diﬁtiﬂf

clothing of inmates in accordance with the pregcribed sea’s and
in congistenee with the sanetioncd grant.

() 'The Buperintendent ehall be generally reeronsible to the Commit-
tee for the proper administration of the Home, \

(m) The Superintendent ehall perform such other duties as may be
assigned from time to time by the Dircetor for the pupoee of
efficient working of the Heme. He[ehe ghall carry out executive
instructiona iesued from time to time by Chief Ingpector for the
proper management of the Home.

(#) The Suoperintendent shall maintain the following registers, .
records and doecumentsz—

(f) Attendance Register of staff
(§i) Movement Register of the staff.
(f7%  Ceneral Admisgion apd Discharge Resieter of inmates,
(i) Attendance Register of inmafes. I3
(¢v) Property Register of inmates. ' #
(vd) General Order Book. -
(vii) Punichment Book.
(vii$) Visitor’s Book, |
(i) Minuree Book for the Meeting of the Committee.

{x} Regizters and records relatirg to the correependance with
Shelters and different c1ganisaticns for the purpeecs of
social and vocational rehabilimarion of ipmates.

{xi} Fecords of pre=reéliase contzet it respeet of those released
from correctional instifulicne,

{zii' Follow-up Register.
(xit]) Records of individwal inmaoles. —Individuals Case Eicords
containing:
(1) History Bheets of inmates;
(2} Health records;
(3) Educational and Vocational Performance Eecord; i
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(4) Records relating to the preparation of rehabilitation
plan and steps taken in its imple mentation: ‘

(3) Records of general performance in Heme includirg
interview notea,

(6) Records of follow-up ard femily centfacis,

(ziv) Accounts and Service Registers—All rccords preseribed
under Finance, Accounts and Serviee Rules snd inchiding:-

(1) Cash Book,

(2) Stock Ledger,

(3) Purchase Register,

(4) Receipts and Tssue Register of Stock and Store,
(5) Acquittance Roll.

(6) Register of Dead Stock.

(7) Bervice Book, Character Bolls and Scrvice Records,
(8) Records relating to the carnings of the inmatee.

() Receipts and acconnts for jssue of post-card to ihe
inmates,

(zv)  Office Journal.—The Superintendent ehall in higfher own
handwriting, maintain an Office Jourral in which zhall
be recorded daily, every ocourr nec of i mrortarce connected
with the management of the Hoine, which is not otherwige
disposed of in the registers of corr spondenee and which
it iz desirable to note for future guidance,

(¢)  Visitor’s Book.—There shall be a Visitor’s Bock keptF in
the office of the Home or Shelter. I mmediatelyon comp-
letion of the vigit the vigitor or 1he mimber of the Coma
mittee ehall record higfher findirgs, remarks ard FUREE g-
tions in the Visitor’s Bockin higfher ownf handwritirg.
Such records ghall be limitrd to &t statement of facks
found during the visit. The remarks and suggestiong
shall be based on the facts observed.® i

(2) Assstant Superintendent .—(a) The Assistant Eupcrinterdoni
of & Home shall discharge all the funetions of a Buperintendont
in hig/her abscnee, On. other eccasion, hefshe shall aegigt
the Superintendent in all itemsof wo k aes'pred to him fhey
under the rulesor under the instiveticns ef the Dircelar ¢ {he
Chief Inspector.

(B) The Assistant Superintendent of a Fhelter ehall funetion as
the Buperintnde nl of the 8heltey apd shall functien in the same
way as the Superintendent of the Home in so far as the
Shelter is concerned, with similar dutics and reepongibilific g
excepting those relating to the Head of Office and Drawing
and Digburging Officer. He/ehe shall reside on  the Premises
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of the institution in the quarter provided by the Government
free of rent. Hefshe ghall maintain the same registers  and
records and submit euch reinrng and reports  as preecribed
and relevant for the Shelier. He/shie ghall be generally res-
ponsible to the Committee. Hy fehe ghall perform euch other
dutics as may be assigned to him/her frem  time to time by
Distriet Probation Officer, the Chief Inspector ard  the
Director fﬂ}' the purposes of effigient worlkirg of the Eht‘]t:;r.

(3) Case Worker|Investigator.—{a) Hefehe shall maintain case files
of the inmates guidance of the Superintendent [Asstt. Supdt.

(8) Hefshe shall investigate into the case history of the inmates ;-Ff!
from time totime and report the eametothe Superintendent
or the Assistant Superintendent under hig/her guicarce.

(6) Hefshe chall assict 1he fvperinterdert erd the Assistact
Superitendent in contacting ageveics and courts ete. in
connection with lrgel matters and i habilitatcr of ir wates.

(#) Hefshe shall perform such other duties ss may be specificd
by the Chief Inspector from time to time.

CHAPTER VI
General Suvervigion.
52. Director—~The Director, Social Welfare rhall exercise the 2
powers of the Head of the Department over all the Homes and 1

oheistrs 1 the Syate. The Director shall inspect the Homes and
shelters at lcast onee a year.

93. Chief Inspector—The Goverrment shall ayfoint  a Chie
Inspector for all the Homes and Shelters in the State. Among other
duties assigned to him by the Government from time o time, the
following duties shall appertain 10 the Chief Tnepector:—

{7} He shall saperintend and control the woikirg of these 1ulos:
I

(i) He shall have general control over the staffin all th Hemep and
Shelters: i

(#ii) He shall ingpect all the Homes and Shelters whether egabliched
or recognised by the Btate Goverrment at least twice in a vear :
and submit his inspection rejorie to the Dirceter and the State f
Government: f

(i) He shall submit to the Director copsolidated menih v, guarterly f
and annual reports and relurps, expe rditure elate mente gnd such i
other returng as may be prescriled Tx the Goverrnurt fiem {
time to time, E

I
i
L]
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. ol ddminisirative Keport.—The Superintendent and Aom
T and the Asgigrant
..?__ | Superitendent in charge of every Home or Shelter shall submit 10 Eﬁ
: Clie | Tuspector a report on the administration of the institution for the
ent i e viols year, not later than the 15th February of each vear. The Chief
poil - Litageodon shall send annually to the Government through the Director, & |
hed peport on e working of these rules together with his 1omaiks, if any Iin
rEE- the Lirsl week of April each year. p i
her '
by . Besides Forms I to VIIT prescribed under these rules, the
the i Govepnment, the Director, Bocial Welfare and the Chief IU-HPEI:[I:!:E:::.;
. prosariby -;!_ {oyms to be used in the implementation of these rules from
: ! time lo Lime.
e | A
dt, g G These rules wili supersede the Rules for Admission and Rehabi-

Litation of persons into Homes and Shelters, 1964, notified Social
Weltare Department wvide No F.13 (3)5W/61, dated Elsi:a_ﬁil??r e

@
=
. ]

FN&.F.B{E]%FHWFWQBW]
‘ By Order,

- WL . a%dy,

T Secretary to the Governament.

fied FEUM No. 1 (Bule 12 (a)
Application or admission in Homes/Shelters
Tuo,
Tl Buperintendent [Assistant  Superintendent,
vl el E AT Home/District Shelter. .. ......
al;ﬁﬂ Sar) Mok,
a
lceeby apply for admission in the Home District Shelter . . . .
T o e (if applied ﬂ.‘l]‘ﬂugh
”‘Jthﬂ' i b F‘?r} el [:L-Elj|_1=+-:-:l that H]a.IIIi may kindly be granted. T furihyy
suben? Jodlowing indormation about we which I declare 1o be :
the e 0ol ey enowledge:— el
|
! 1 Pulbwwme {in capital lotlers)
i i
lees | S N and addpess of fﬂ[lh-rﬂmshamif
a . il ign,
s G Vel whilress ol the spplicant,—
() lawenl
il Deeppnanend,
ithed
11?‘.!:“;‘ ISR I T ey e e o Aoy ts Aea
Eita‘tf 1 e r! i i .'.I el . g
v e vk el el emes ol ey petel
ol e lEn ety
&h‘{::% : vt el Pl Ui d sl 1iE ‘:'J.dl_"l'

anpl '|.|.1l:|.
firm
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() Police Station and its letter No.
and date.

(¢) Voluntary.

(d) Name and addrees of Social
Worker[represcntative of the vol-
uniary agency.

(¢) MName and addrees of the relative
who sponsored the admission. -

7. Any other information.

Hignature of the applicant.

Bignature of Social Worker [re prescntative
of the voluntary agency[relative or member
of the commitiee.

Orders of the Buperintendent/Assistant Buperinfendent.

No.
ShrifShrimati/Eumari. . ...

Dated

may be temporarily ﬂ.ﬂmit-lﬂl;.l:l;l.;.f:"l !:ue- refuncd—admm;:rn"

*Reasons of refnssl may be recorded.
e ﬁ LR T
The Chairman of the Comumittee.

The above applicant was admitted temporarily on.......
The investigation report has been obtained which is enclosed

4§

b
'

Aignature and seal.

Tne admission of the applicant may kindiy be confirm:ad.

herewith.

Superintendent/Assistant Buperintendent.

Order of the Chairman of the Committes.

The admission of the applicant to the Home/[Shelter is confirmed/

not conlirmed.

Chairman.
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FOBM No. V
[Bule 21 (1)]
Proposal for marriage.
To
The Superintendent,
Passport Size
1. Name (in Capital letters) and address of the
applicant. -
2. Age (with certificate). &
3. Whether marriedfupmarricdfwidower,

o

® e o= @

10,

11.
12
13,

i,

(a) If widower—
1. Dats of death of previous wife.
2. Cause of geath.

3. Number and dstails with age, of ohil-
deen, if alive.

(8) If married, whether legel divoree cbiain-
ed (enclose certificate),

Name and full address of father.

Name and address of brothers, sislers apd
other near relatives,

Caste and religion,
Academic qualifications (with certificate),
Occupation,
=
Monthly/Yearly income.

Details of movable and immovable pro-
perty, if any.

Details of insurance, if insured.

Details of dependents of the applicant,
Name and address of two responsible per-
sons who kngw the applicant and whoge

cortificates are at ed.

Mention the requirements if any to be kepr
in view while making selcetion of {he girl.
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I8, m.!ml certificate of Health showing age
and fitness for marriage.

10, List of onclosures of cerif ICAtes,—

L, 5,
q
2, 6.1
Fl
g, 7.
1, 8,

I certify that the above statement recorded by wme ig true to the
Lest of my kﬂawie‘dg?. I request that g plieation for marriage with
s suitable inmate may please be sanctioned very early,

I promise that 28 8000 83 my propossl for marrigge is sanctioned
I will deposit Ra. 200/ (Rupees two bundred only) with the
Buperintendent of Home as and when ordered, ag security which
will be the pro Ity of my wife after marriage and she alone will
he the rightful claimant of that amounnt,

Data Signature tean
wilh fﬂﬂgﬂm
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