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1. GENERAL INFORMATION 

General Information section explains in general terms the system and the purpose for which it is 

intended.  

       1.1   SYSTEM OVERVIEW 

It provides the proper end to end flow of the procedure. It contains non- functional steps of the 

system’s flow. As we have three way to enter into the system as they are : Through SJMS, E-Mitra and 

SSO. This user guide provides the process of login through E-Mitra. 

This system will provide online procedure  of the hostel whole system which contains flow of 

application registration through e-mitra.  
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2. GETTING STARTED  

         2.1  LOGIN THROUGH E-MITRA 

Applying for application through e-Mitra, user shoud have their own adhaar number to enter into 

the system.  

- Select e-mitra option. 

- Put your “Aadhaar Number” of E-Mitra Kiosk user  

- Click “Generate OTP”. You will get a message on your mobile phone.  

-  Follow next step as per system requirement.  

 

- After login, user’s dashboard appears where some menu items exist. User dashboard will appear 

in front of user where already applied scheme’s applications will be visible including application 

status as well.  
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- On the same screen, we are providing a facility of viewing complete application by clicking on 

vieww button, denoted by spectacles. “E-Mitra Users”will appear over the screen on menu bar. 

- Click “E-Mitra User” menu item. 

2.2   E-MITRA USER SCREEN 

E-Mitra page contains search options for old beneficiary which is already exist in the system.  Here, 

we can find out old beneficiary and get the status of that particular application. 

 

In that report, there is status column for each application which shows two statuses as:- 

1. Apply Scheme 

This is stand for that application which completely filled by the candidate. Once 

candidate completed his form, application reflected over this table with the status of “Apply 

Scheme”. 

 

2. Update Record  

Update record is using for the application which is in-completed. When candidate 

leave application form in mid and logout, then application status reveals as “Update Record” 

in the table. 
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2.3   SEARCH OLD DATA    

Beneficiary name and adhaar number options will be visible over there where user has to enter 

value for any one or for both option(s) to get status of old applications.  

- Enter beneficiary name  

- Press search button. Related beneficiary detail will reflect over the page in table. 

 

- For Incomplete application, status appears “Update Record” and marked as green color. “Apply 

scheme” status mentioned for completed application. (This is discussed above, please refer to 

this) 

 
 

- Click “Update Record”. (Form expands in editable form where all mandatory and non- 

mandatory items exists) 

 

- Some fields will appear filled with data as done by the candidate.  



 

                                                                                                                                               
                                                                

 
 

8 

User Guide 

- Fill remaining record  

- Press Save & Next button.  

- Confirmation message will appear over there. Click “OK” 

- It return back to the previous table page. 
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- Now, this application will be updated by the status of “Apply Scheme” 
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2.4   ADD NEW USER 

New Users  have to press “Add New User” button without putting any data in searh criteria. 

 

 

Initially, only basic registration detail of candidate appears over the screen. Provide all basic 

mandatories and press “Save & Next” button. The data will get saved into the system. 

Enter basic information as appearing in above snap shot and then click “Save & Next button” for 

next page. 
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Form will get expand and some more fields will be visible to the user. Fill all mandatory fields and 

press “Insert New Record” as shown in below given screen shots. 

 

 

 

Thank you message will appear under the user page.  

Press “click here to continue” button.   
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Candidate application will appear in the table with the pertinent status. Application status updated 

as “Apply scheme” if it is completed, else it will be “Update Record”.  

 

Press apply scheme link and fill the required detail. 
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3. LIST OF SCHEMES 

While clicking on “Apply Scheme” link option under the table, page flashed back on “scheme’s page” 

where you can see the list of different schemes at left hand side of the screen. Which application user 

selects, the description of that scheme will appear at right hand side panel.  
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3.1   APPLY SCHEME 

“Apply” button is also exist in front of scheme which gets us to the application form of the scheme. 

Application forms will be scheme based and varied to each other.  

- Click “Apply” link appearing in front of the scheme (Government and Aided Hostel Scheme). 

- Link will moved us to the next page where basic detail will be loaded on the form in advance. 

- Form point up all basic details as candidate stuffed earlier. Remaining pending fields will appear 

down which has to be filled by the user. 

 

- Provide the data as per the system’s requirement and then. 

- Click “Save & Next” button. 
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- Certificates have to be uploading at the end of the process. After that, click “submit”. System 

generated registration ID appears on different page as given below:- 
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